MyHnununaabHoe 010KeTHOe YUpexKIeHHe KYJIbTYpbl
«/lom KyabTypbl «PoaHuk» YyHCKOro MyHHIIMIIAJIBHOIO OKPYra»

MPUKA3
10.01.2025 roxa pr. Jlecoropck Ne 2/3-OJ1

06 yrBepxnenuu [lonoxenus

0 Mepax HEJOMYLICHHUS COCTaBJICHHS

HEO(PUIMATBbHON OTYETHOCTH U UCTIOJIb30BAHMS MOIAEIIBHBIX
JIOKyMEHTOB MyHHLUIAIbHOM 0HOKETHOM YUPEXKIEHHE KYJIbTYPbl
«Jlom KynsTypbl «POIHUKY

YyHCKOro MyHHMLIMIIATBHOTO OKpyTay»

IPUKA3BIBAIO:

1.Y1Bepaute IlonokeHuss o Mepax HEIOMYIICHUS COCTAaBICHUS HEO(QHIHAIbHOM
OTYETHOCTH M WCIOJIb30BAHUS MOJAJENIbHBIX NOKYMEHTOB B YIIPABICHUM KYJbTYpbl U CHOpPTa
agMUHHUCTpaly YyHckoro MmyHuimnaisHoro okpyra. (ITpunoxxenue Ne 1).

2. KoHTpO#b 32 HCIIOJTHEHUEM OTCTABITIO 32 COOOIA. '

Jlupexktop




Hpnioxenne Ne 1

NMOJTIOXEHUE
0 Mepax HeAoNYyWEeHUn COCTaB/eHUA HeOPULMANBHON OTYETHOCTU U UCNO/Ib30BAHUA
noaAenbHbIX AOKYMEHTOB

Obuimue nonoxeHus

1.1.  Hacrosimee ITonoxenue pa3paboTaHO B MENAX HEMOMYIICHHUS COCTaBIEHHS
HEO(DHILMATILHOH OTYETHOCTH M MCIOJB30BaHHS MOMACIbHBIX JOKYMEHTOB B MYHHIMIIAILHOM
OI0DKETHOM YUpeXACHHE KyNbTypsl «JloM KyabTypsl «PoaHuk» YyHCKOro MyHHIMIIAILHOTO
OKpyra», B COOTBETCTBUH CO cTaThel 13.3 DenepanbHoro 3akona ot 25 nexabps 2008 roma Ne
273-®3 "O npoTHUBOAEHCTBUN KOPPYTIIMA".

1.2, TlonoxeHue perinaMeHTUPYET NOPAAOK pabOThI C JOKYMEHTAMH IPU COCTABICHUH
OQUUMANBHOM OTYETHOCTH, C HOKYMEHTaMH, [IPEACTABISEMBIMM pabOTHMKAMH TIpH
TPYAOYCTpOiCcTBE (AMO0 B MpPOLECCE BBINOJIHEHHS HWMH JODKHOCTHBIX OO0S3aHHOCTEH),
BbI3BABIIMMU 00OCHOBAHHBIE COMHEHHS B TOJUTMHHOCTH U JOCTOBEPHOCTH U3JI0XKEHHBIX B HHX
CBCACHMH, C JIOKYMEHTaMHM MpPEACTaBIsiEMbIMH pabOTHMKaAMM B TIPOLECCE peav3aiuu
AEATEIIbHOCTH YUPEKACHUS.

1.3, Tlonoxkenue ycTraHapIMBaeT Npoueaypy MOATOTOBKH H HANPABJICHHS 3asBICHHI
B [IPABOOXPAHUTEIILHBIC OPTaHbl O COBEPIICHHOM MPECTYIUICHUH.

1.4,  Hacrosumee ITonoxenne 00s3aTenbHO Ui NMPUMEHEHHUS BCeMH pabOTHHKaMu
YUPEKICHHs, HAXOAALMECS B TPYAOBBIX OTHOLIEHMSAX, BHE 3aBUCUMOCTH OT 3aHUMAaeMOi
JOJDKHOCTH Y BBITIOJIHAEMBIX (PYyHKLIMHA. _

1.5.  Hacrosmee IlonoxkeHue BCTynaeT B CHIYy C MOMEHTa €ro YTBEPXKICHUS M
JEACTBYET N0 MPUHATHS HOBOTO.

2. OcHOBHbIE OHATHS H TEPMHHbI
2.1.  Jloxymenm — maTepuaibHblii HOCUTENb C 3a()MKCHPOBAHHOM Ha HEM B JIHOOOH

dopme uHbopmanmeii B BHAE TEKCTa, 3BYKO3AMWCH, M300pakeHHs W (WJIM) UX COYETAHUS,
KOTOPbIi MMEET PEKBU3UTHI, MO3BOJSIOIIME €r0 HWACHTH(UIMPOBATh, W TPEAHA3HAYEH IS
nepeayy BO BPEMEHH M B IIPOCTPAHCTBE B IIENAX OOIECTBEHHOT0 UCTIONIb30BAHUS U XPAHEHHUS.

22,  Odguyuaneneiit doxymenm — THMCbMEHHBIM aKT, BBINOJHEHHBIH Ha OyMaKHOM
HOCUTENIC, YAOCTOBEPSIOIINI KOHKpETHbIE (akThl ¥ COOBITHS, KOTOPbIE BIEKYT 3a
MCTIONB3YIOUIMX €ro JIMIl onpeneneHHbie nociaeactsus. OuumanbHbiii JOKYMEHT JO/DKEH
COJEPKaTh YCTAHOBJICHHbBIE PEKBH3HTHI.

23,  Oxsemnnap — obpasen THPOKUPOBAHHOTO TOKYMEHTA, MACHTHYHBIH OpUIHHAITY.

24, Cmamucmuuecxas omyemnHocms — CUCTEMA KOJMUYECTBEHHBIX M Ka4€CTBEHHBIX
NOKa3aTelIeH, XapaKTepU3YIOMX paboTy YUPEKACHHUS 3a ONIPEACIECHHbIN CPOK.

2.5. Buzasl npUMEHSIEMON OTIYETHOCTH:

- om4yemHocms - OTYETHOCTb, COCTaBjsicMas Ha OCHOBE YTBEP)KICHHBIX
YHUQUIMPOBAHHBIX (JOPM M B COOTBETCTBHH C YTBEPKICHHBIMH HOPMATHBHBIMH JOKY MEHTAMM,
00s3aTebHBIMU

2.6.  Tlon HeneHCTBUTENbHBIMH JOKYMEHTAMH CJIEIy €T IOHUMATh!

- [TonHOCTBIO HM3rOTOBJIECHHBICE (UKTHUBHBIE = JOKYMEHTbl WM TONJIMHHBIC
JOKYMEHTBI, B KOTOPbIC BHECEHBI U3MEHEHHS MyTEM TMOJYUCTOK, AOTMCOK, UCTIPABICHHUS WITH
YHUYTOXKEHUS YaCTH TEKCTA, BHECCHHUS B HUX IOTIOJIHUTEIIbHBIX IaHHBIX, IPOCTABJICHUS OTTHCKA



noAACIbHOTO IITAaMITIA WM NICYaTH U T.I1.

- DaKTHYECKH SBISIOLIMECS TMMOUIMHHBIMU, HO CONEP)KALME CBEICHHSA, HE
COOTBETCTBYIOIME ACHCTBUTEILHOCTA. OHHM COXPAHSIOT BHELIHWUE TNMPHU3HAKA M PEKBH3MTHI
HAQUIEKAIWX JIOKYMEHTOB (M3rOTaBIMBAIOTCA Ha oduuuanbHOM OnaHKe, coaepkar
HAMMEHOBAHUE JOJDKHOCTEH M (paMHIMM JIMII, YTIOJHOMOYEHHBIX MX MOIIMHMCBHIBATH), OIHAKO
BHECEHHBIEC B HUX CBE/ICHUS (TEKCT, LU(PPOBBIE TaHHbIE) SIBISIOTCS CHATLCHUPUITHPOBAHHBIMU,

- BbinanHbie ¢ HapyleHHEM YCTAaHOBIEHHOTO TMOPSAKA, T.€. B pe3yibTare
30yNOTPEOICH!s NODKHOCTHBIM JIULIOM CJTYXXEOHBIM TIOJIOKEHHEM HWIIH COBEPIIEHUSI WM
XaJIaTHBIX JAEHCTBUM IIPH BBIAAYE ITOTO JOKYMEHTA.

~ Hcnonb3oBanue  HeAEHCTBUTENBbHBIX JOKYMEHTOB  3aKJIIOYAETC B WX
NPEACTABJICHHH B KAYECTBE OCHOBAHUM [ TPY10YCTPOMCTBA, a TaKXKe MPOBEACHHUS JIIOOOr0 U3
JAEHCTBUM, OTHECEHHBIX K KOMIETEHIIMH YUPEKICHHUS.

3. Ilopsinok aeiicTBHiT NpH 00HAPYKEHNUH HCTIOIH30BAHHS MOUIEbHbIX
JAOKYMEHTOB H COCTABJICHHS HEOQHIHAIBHOH 0TYETHOCTH

2.7.I1pu o6Hapy >KEHUN COCTABIECHHS HEO(PUIIMAITBHOM OTYETHOCTH AOJDKHOCTHBIE JTHLA,
B Yb{ TMOJIHOMOYHS B COOTBETCTBHH C JOJDKHOCTHBIMU OOS3aHHOCTSIMU BXOIMT MOJATrOTOBKA,
COCTaBIEHHE, MPEIOCTABIEHUE W HAMPABJICHHE OTYECTHOCTH HECYT TEPCOHABLHYIO
OTBETCTBEHHOCTh 33 COCTaBJIEHUE HEO(DUIMAIBHOW OTYECTHOCTU W HCHOJIb30BAHMS TIOIENbHBIX
JIOKYMEHTOB. '

2.8. JIOIDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 32 COCTaBJICHHE JOKYMEHTOB 10 CBOEMY
HaIMpaBJIEHUIO JEATEIbHOCTH, HEOOXOAMMO BECTH HEMOCPEACTBEHHBIH KOHTPOJIb U PETYJISPHO
OCYILIECTBJIATH MPOBEACHUE MPOBEPOK HA MPEAMET MOUTMHHOCTY TOKYMEHTOB, 00pa3yoimuxcsi
y CHELMAIUCTOB (PabOTHUKOB) YUPEKICHHUS, HAXOAAIMIMXCS Y HErO B NPSIMOM MOAYMHEHHH.

29. Ilpu npoBeNeHHM TPOBEPOK YUUTHIBATh, HYTO NOIMHHOCTb IOKYMEHTOB
yCTaHaBIIMBAETCS MyTEM MPOBEPKH PEaTbHOCTH UMEHOLIMXCS B HUX MOAMHUCEH JOJDKHOCTHBIX
ULl W COOTBETCTBUSI COCTABJICHHWSI [OKYMEHTOB JaTaM OTPaXECHUS B HUX OIEpaLMid,
uHdopmarmu, dpaxtos u T.1. [Ipu yTeHUH 1OKYMEHTOB, TIOC/IE YCTAHOBJIEHUS X TIOAJMHHOCTH,
NPOBEPATh JOKYMEHTBI [0 CYLIECTBY, TO €CThb C TOYKHM 3PEHMsI JOCTOBEPHOCTH, 3aKOHHOCTH
OTPa)KEHHBIX B HUX XO3SIMCTBEHHBIX Orepanuii, uHdpopmanuu, paxkrax u T.4.

2.10. JloctoBepHocTh onepauuii, 3apUKCHPOBAHHLIX B JOKYMEHTaX, MPOBEPAETCS
U3Y4YEHHUEM 3TUX B3aMMOCBS3aHHBIX C HHMMHM JIOKYMEHTOB, OINpPOCOM COOTBETCTBYIOLIMX
JO/DKHOCTHBIX JIMII, OCMOTPOM OOBEKTOB B HAType U T.I. 3aKOHHOCTb OTPaXKCHHBIX B
JNOKYMEHTax Oomnepainui yCTaHaBIMBACTCS MyTEM MPOBEPKH MX COOTBETCTBUS ACHUCTBYHOLIEMY
3aKOHOJIaTENbCTRY.

2.11. °*Tlpu BosiBieHMH (PAKTOB  MCTIONB30BAHMS  TOAJAEIbHBIX  JOKYMEHTOB
HE3aMEUIMTEIbHO MHQOPMHPOBAaTh HAYAJbHUKA YUYPEXKACHHUS, A TAKKE IPHUHATH
COOTBETCTBYIOLIME MEpHI 10 HEIOMYIICHHIO COCTAaBICHUS HEOQHLMANBHONW OTYETHOCTH MU
UCIIOJIb30BaHUS MOAEITbHBIX JOKYMEHTOB. ' '

4. 3aka04HTeIbHAS YaCTh
Hacrosinee IlosnoxxeHue BCTymaeT B CHJIY C MOMEHTa €ro YTBEPXKACHUS
NPUKA30M AUPEKTOpa Y YpeiKACHHUS U JEHCTBYET OECCPOUHO.
H3menenus u nononHeHus K [1010KEHUIO YTBEPXKIAKOTCS IPUKA30M JUPEKTOPA.



